
Copyright © 2009 BidService Daily. All rights reserved.

How to View Plans

1. To view project specifications and plans for bids, go to one of these pages:
a. New Jobs (Home page)
b. Bid Schedule (Home page)
c. Bids At A Glance (Table of Contents)
d. Bid Schedule (Table of Contents)
e. Supplies & Services (Table of Contents)
f. Pre-Solicitation Notices (Table of Contents)

2. You will  be taken to a page similar to the one below listing all of the bids by date in 
chronological order. Click on the project you would like to view.
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1. A screen similar to the one below will be displayed for the project you selected. The various features 
are described below:

Project 
Info

Planholders

View/download
plans and specs in image-

View

View/download
plans and specs in list-view. 

This view will
display faster since

images don’t have to 
be displayed.

Request to be 
added to 

planholder list.
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How to View Plans

Whether you select Image-View or List-View the top of the next page will look like this:

Project 
Info

Free Tools

Download
Spec file

View Specs

Download 
plan files 

l

Specs

Free MaxView
Reader required

Order ALL Specs
to be printed.

Order ALL plans 
to be printed.

Order plans to be printed by category. 
For example, if the architecture plans are in category “A”, 

type “A” in this box to order those prints. 
If you would like all “A” and “C” plans to be printed, enter “A, C”. 

If you would like categories “A”, “B” and “C” enter “A-C”.

Orders
for BSD to

print files 
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If you select Image-View, the plan images with be displayed on the bottom of the page.

A - Zoom selected area. Drag tool to highlight area to zoom.
B – Zoom in
C – Zoom out
D – Show magnifier
E – Zoom to 100%
F – Fit to window width
G – Fit to window height
H – Fit to window
I – Rotate clockwise (right)
J – Rotate counter-clockwise (left)
K – Rotate 180 degrees
L – Invert on/off
M – Display full image in new window

A   B   C   D   E   F   G   H   I   J   K   L                   M

Image
info

Click to view image files in list view 
and to order individual prints.

Images are shown
5 on a page. 
Click to view
next 5 images.

Image View
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If you select List-View, the all of the plan images with be displayed in one viewer. 
For a description of the icons on the top of the viewer, please see previous Image-View page.

1st
image

Previous Next Last

Drag spotted box 
to move quickly 
amongst images.

Hot Keys:
Page-down – Next page
Page-up – Previous page
Home – First page
End – Last page

List View
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If you select List-View, a list of all the plan files will be listed on the bottom of the page.

List View – Ordering Prints

To place orders for BidService Daily to print plan files, indicate the quantity of prints in the Full-Page and Half-Page 
columns. Press ORDER PRINTS when you have completed entering the quanities.
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How to View Plans

When you ORDER PRINTS in the List-View page, the following confirmation page is displayed.

Confirming Print Orders

Print order information is displayed on the top of the page.

Enter pickup information on the bottom of the page.

Click on PLACE ORDER when done.
A confirmation page is displayed.


